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— Short-Term vs. UCSF
& Shert-Term, Elective (ncluding process)

& \VISIng| Schelar (ncluding process)
¢ UCSF Housestaff Process and
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Basic Terminology

¢ Graduate Medical Education/
Pestgraduate Training

¢ Resident and Fellow: Affairs

¢ Resident

¢ Clinicalf Eellow,

¢ Post Doctoral Scholar (ot an ocve appointment)




Why?

o GME appointment for residents and
clinical fellews reguired

o Cannoet be Invelved In; patient care
¢ Housestall credentialing




Appointments Defined




Elective vs. UCSE

¢ Elective, Short-Term Appointment

— Resident/clinical fellew appointed at
anoether institution

— Rotation willl be less than 90 days
— Pay, benefits, malpractice covered by home

program

o UCSE Appeintment
— Viemper olf UCSE Housestafi

— Paid by, UCSE payrell, UCSE stipend desk: o
SEGH (Semetimes directly/ firem an outside
sEUKCEe)

—\WillFgraduatesiren a UCSE training pregiemn




Short-Term vs. Visiting Scholar

¢ Visiting Scholar

— Cannot touch patients or participate directly in
patient care

— Observation only
— Not limited to residents and clinical fellows

¢ Short-Term

— Visitor must be a resident or clinical fellow at
another institution

— Treated like a UCSF trainee

— Can participate in patenit care as Departmeni
SEES appreprate




Visiting Scholar

¢ Letter from Department no longer
sufficient

¢ Packet similar to short-term rotation
packet

— [ncludes:
¢ Health statement
» Application
& C\V

— Sulmiit at least eRe Mmenth prek te) start date
— Avallakler enr OGIVIEWeBSIIE




Short-Term Requirements

¢ Application must be complete, with all
signatures, percent time and program
code

¢ Proof off minimum malpractice coverage
ofi $1.,000,000! per 6CCUrrence

¢ Wwo PPIDs within last: tWe: years
— PPD! - Most recenit within three montias

— PP 5 copy. 0ff ChESt X=ray. Interpretation
(Withiir 1228 meRLAS)

9 Proel el immunizatens — complete
@GIVE oS and stppering
decumenitation =rSIGNED




Short-Term New vs. Continuing

¢ New

— Never rotated at UCSE (Includes
affiliates that have never actually: been
here)

— EUll packet

¢ Continuing

— Previeusiy/retated at UCSE Wik an
OGINIE appoelRtmeni

— @Ry needs ene PPiDranc continuing
PEPERNVGIHX




Short-Term Process

» Complete packet for all shert-term
retaters, Including affiliates

» SUbmIt ter OGME ene moenith prior te
first day, off retation

o OGNE wWiliFenter mitoe; RES

¢ Previder IDawiliN e generated oy,
@GIVE




UCSE Appointments and
[Description of Forms




Appointment of UCSE Housestaftf

& Yearly

& Appointment season IS approximately
Eebruary. through June

¢ 9590 of housestaff start between
June 168 and July/ 15t

& Appreximately 1,250 appointments
— Aboeut: 1,300 Vel the Course ol one year

¢ lnvelves completion el papernverk  ane
ERRAINLEIRES




New vs. Continuing

¢ New

— Never been appointed as housestafif at
UCSE

» Continuing

— Beenl appoeinted as heusestall at UCSE
pPrEVvIeUSIY
¢ I yourr Depantment:
¢ |l anether Departmeni
s RESICEnt RECOMING 2 clinicalsieliown,




Electronic Forms

¢ Word Forms with ability te mail merge
from an Excel spreadsheet

— Spreadsheet and detailed instructions will be
provided

— Will"19e alble ter save each packet by trainee te
email or print/send
¢ PacKkets

— 26 diiffierents packets
¢ o categores: ACGME, Nen-ACGIVIE
o ILer NewsUSHviedicalhGraduates Unlicensedr(ACGIVIE)




Appointment Checklists

¢ Checklists must be complete and on
top of every appointment packet
submitted to OGME

— Short-term and UCSE appointments

¢» Chieck apprepriate: bex, explaim i
SEMENING IS Ret attached

9 Pt Rame; sign, pPheRe RURIREN
¢ Papenverkiinierder listed e checklist




Appointment Paperwork

RDOC

Contract Letter

Attestation

CA License or Postgraduate Training Registration Form (L3)
Health Statement

1B Skin Test(s) or Chest X-Ray

Immunizations (New: enly)

Abuse Reporting Eormi (New: enly)

CV. (New: enly)

HIPAA Conifidentiality: Statement

Competencies

Nen-ACGME Eellow! Credenitialing Requiremenits
SEGIHFPaperwork (liFapplicaisle)

VATApplicatien (IfFapplicainle)

ECEMG Certiificate: (INew: EMIGS: anly)

Visa (lirapplicanie)

Poestgraduate iraminegrAvutherizauent Letter (INew: FMGs)
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RDOC

¢ Printed from RES after entry of data

¢ Must be signed by the Program
Director and Pregram Ceordinator

¢ I youl can only print the RIRS or
RIAHsereens, must stillf e signed




Contract Letter

¢ Contract Letter templates are updated each
year by OGME and GMEC

¢ Different letters for ACGME and non-ACGME
housestaff

¢ letters for continuing heusestafft must e
completed by February 28™ (don’t send to

GME unbl entire’ appointment IS submitted)

Departments: may, make minimal changes If
need be, but must clesely, adhere toe template

Viust be signed by Program! DIGECLON:,
DEpartment Chalir anaitraIneEe

D ReL have PhrandiChai sign unitil ahter
FEVIew! off the completed attestation




Title Codes and PGYs

¢ Title Codes (used Iin RES)
— R = Resident
— F = Non-ACGME Fellow.
— S = ACGME fellow:

— Add a number to the appropriate letter (1 — 9) based on
PGY In pregrami (net actual)

— Ranks will be used i EXValue — discussed at training

¢ Poestgraduate Traning Year (PGY) in Pregram
— Based en reguired training ter gualiiy/ ier the' progkam

— AllFtirst; second,, ete. tralnees In your pregram: have the
same PGY, regardless Off Previeus training

— [.e. Cardielegy: Clincal Eellevw, — must have completed a
three-year Internal Medicine residency, = S4

¢ i the persen didia Chlelyear, se he/she had 4ears) of
pPrevieus; training, title s sull-S4




Salaries

¢ Based on PGY In program
¢ Resident pay does not have range

¢ Clinical Eellows can lbe paid in a range
— Must be paid the minimumi en the UCOP scale

— Can be paid higher, heowever, all fellews at the same
level must receive the same pay. Unless amn exception IS

granted by, Amy/.
& EXceptions: paid by a grant that stipulates pay. RIgher than

the UCOP scale, person Is doing extra worlk, ete.

¢ i a traipee s being paid ey an eutside SeUrce
(IFer fereign gevermmenit) he/she must stilifiee
paidenrthe UCOPIscale normere (UnRless therens

anlappreVved exception)), ne Iess
— R the pay/ISHIESS, the DepartmeEnt musit make up the

difference




Attestation

¢ Questions about medical malpractice
claims against them, felonies, etc.

¢ Provide education, testing, and
postgraduate training Information

¢ Must be signed by, resident/clinicall fiellew.
and program director

¢ Send withr contract letter

¢ Alter completion: by, the resident/clinical
fellew, It IS reviewed by, ther prograng
gdirecter andrsigned

— Conitract Ietter may, then e signedi vy, programn
directoer andi chail




Postgraduate Training
Registration Form

¢ For all trainees that are not licensed
IN the state of California

¢ Formerly called the L3

¢ Cooerdinator respoemnsibility, te fax: or
send a copy. te the Viedical Beard




California Medical License

¢ US medical graduates need one year of
approved US training to gualify for a
license

— Must ebtain by July: 1 of third year of training
¢ Forelgn medical graduates need! twoe) years

et appreved US traimimng te gualiiy, fer a
lIceEnse

— Viust: elataiar ey July/ 4 eff feurth yeal: o training
9 Cannoetwoerkwitheult a2 lICERSE — PreVvider;

D wiliFoe shut efif i lIcERSE eXPIES OF ISt
ehtaIned

o 2111 — callt Amy/,




Health Statement

¢ New

— Cannot be signed by trainee, only health care
provider

— Must have all vaccinations or titers

— Jwoe 1B skin tests Iff negative history,

¢ One March 1., 2008 or later (Iff starting June/July, — Iif
not, Within 3 meniths ol start date)

& OnRe wWithinr tWweryears of stalt date

— [iF 1B skinl test poesitve, must previde a written
INtErPretation ol & ChEest X-ray dene within 12
menths

9y Continuing
— PRPN@RINAIFRISIeR/ el PPDrRegatve)
— Anpswer allfhealith guestions




PPDs

& For June/July start dates, PPDs will only be
accepted that have been done March 1, 2008 or
later
— Eor continuing Iff PPD negative

— Eor new Iiif PPD negative, proof of twe PPDS, ene March
1, 2007 or later and ene done with two) years ol start

date

» New heusestall that are PPID pesitive must
submit a wiitten; Interpretation ol a, chest X-rkay.
doene within 12 menths of start date

¢ Continuing heusestall that are: PPD; pesitive: anly.
NEEd 16 complete: the sign andl Sy/mpLem reView
unRless conversion Just ececurred (CallbAmy. i this
NAPPERS)

9 Cannet Pe gIvVER o readiy ReUSestailil




Extended Hours

¢ PPD extended hours for housestaff
¢ At UCSF and SFGH
¢ Viarch and April




Immunizations

¢ All new housestafif must complete
the Immunization; History

¢ Provide supperting documentation

¢ VLSt be signed by, health care
PreVIdEr




Abuse Reporting Form

¢ Reguires signature of trainee




@3/

¢ Most recent copy of CV

» ERAS application Is okay.

— Only fer these housestafi that are
starting training In the same: year they,
applied

— Actual CV IS preferred




HIPAA Confidentiality Statement

¢ Reguires trainee signature
¢ Must complete each year




Competencies

¢ Defines procedures that a trainee
may. perfoerm unsupervised

» Extremely important...JCAHO
requirement

» Willl receive frem Amy.




VA Paperwork

» VA Application

¢ Only complete Iff a trainee will be
retating at San Erancisco VA

» Only need toe e completed one time

9 Can e dene In first year even i the
Fetation deEsSnit GCCUlr IRk the st
Vear




SFGH Paperwork

» SFGH packet for new housestaft
¢ Conviction history: each year




Visas

¢ Contact the International Students
andl Scholars Office as soon as you
Know yeu need! a visa

» Spensoer Jis enly.

— EXception: I semeone already, has: am Ed
or an HAL B, anr HAdB transier wWill se
SPERSered liFappreved By the
Department aned @GIVIE




ECEFMG Certificates

¢ All foreign medical graduates must
have a valid ECEMG certificate

— Except Canadian; graduates

¢ Medicare reimbursement and J1 visa
PUIFPOSES




Postgraduate Training
Authorization Letter (PTAL)

» Obtained by foreign medical
graduates frem the Califermia VMedical
Beard

o \Viandatory,

¢ Precess Is similar te licensing and
can take several months




Non-ACGME Fellows

¢ All Non-ACGME Felloew: are required to
have the follewing:
— Clinicall Eellow: Appoeintment (GME)

— Clinical Instructor w/o Salary Appointment
(Academic Affairs)

— Eaculty: Privileges (Medicall Stafifi Office)

¢ Privileges will-enly: be assigned i conjuRction wWith
PrEeVIeUS residency, training

& OGIVIE IstwWoerking clesely/ withl the Vied
Stafiif Office ter ensure these: reguirements
alie met

o AllF el these must e inr place by June 30
— TR, the ielieyW canneit Wok




2008 Appointment Process

¢ Two rolling deadlines
¢ Everyone has a priority window.

¢ Three-week response from GME Office
— Detalled report of what has been received
— Three-weeks from deadline, net firom when the
documents were submitted
o Alllmissing decuments must e submitted
TThree-weeks: after deadline/receipi: off Feport

— Anything submitted Iater than tWer WEEKS aliter;
FECEeIpl Of report IS considered late

— N@ guarantee trameewilitioer ai9le te Werks @R Stalt
ofzlis
¢ Housestafitwith incomplete: Packets o start
datenwilifneteerissued previderlips anad will be
URZIGIES OO




Submission of Packets to GME

¢ All packets must be complete and have
the checklist attached

— Exceptions: License, Vvisa, PTAL

¢ Please hand-deliver alll packets
— DOt fax
— SEGH and VA — call s ahead off time and
Wercan meet a shuttie
9 GIVe packets e Helen o A/ s
assistanit, de Net Set: them el Ay S
desk: or anyWwherer elsein; the eflice




\What happens next?

& Each packet Is reviewed for completion
¢ Double-check entry in RES
¢ Provider D generated

» VA and SEGH fierms are sent to
apprepriate lecation

Health ferms are senit te; Occupational
Healtn

REPEILS e depaktmenits are generatesd
=liRe




A little treat every time you drop off
appointment paperwork at the GIME
reception desk!




