

http://medschool.ucsf.edu/webresources/web_style_guide/photos_graphics.aspx

Microsoft Photo Editor

Program location: Start menu > Programs > Microsoft Office > Microsoft
Office Tools > Microsoft Photo Editor

Convert

File > Save As > Save as file type: >
x JPEG File Interchange Format (JPG, JPEG)
x Graphics Interchange Format (GIF)
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Crop
1. Click Select on the Standard toolbar, and then drag over the area of
your image you want to keep.
2. Image > Crop.
3. Select the options you want.
or
Right-click and select Crop.

Resources


http://www.webstyleguide.com/graphics/
http://builder.com.com/1200-31-5084829.html
http://webreference.com/graphics/
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